REGIONAL HEALTH AUTHORITY

JOB SPECIFICATION & DESCRIPTION

JOB SPECIFICATION
JOB TITLE: Parish Manager )
DIVISION: Parish
BRANCH: Health Department
SECTION: N/A
UNIT: N/A

ROLE AND CORE FUNCTIONS OF JOB:

Under the general direction of the Regional Director and the guidance of the Parish
Management Committee, the Parish Manager will manage the integrated health care
delivery system in the Parish, ensuring the provision of efficient, cost effective, quality
health care and ascertaining that all services are consistent with local needs and national
and Regional policies and priorities.

Responsible for the development of the three (3) to five (5) year corporate plan,
relevant operational plans and the annual budget, consistent with strategic
objectives and in keeping with local parish needs and national and regional
guidelines, for submission to the Regional Director.

Promote, initiate and/or monitor the implementation of commercial projects
geared towards improving the revenue base of the Parish/Authority.

Monitor and analyse prevailing economic conditions within the Parish that could
have an impact on health service delivery operations in the Parish, keeping the
Medical Officer (Health) and the Regional Director advised.

Encourage intersectoral collaboration in the planning of and the delivery and
evaluation of health services. #

Ensure the implementation of systems for the efﬁ(:lent and effective utilization of \ 0
all resources and that there is full accountability.

Provide overall coordination and integration of programmes at the parish level. /

AUGUST 2001
MINISTRY OF HEALTH




EDUCATIONAL REQUIREMENTS:

(a)

Specific knowledge (however acquired) required to Start:

Sound knowledge of managing complex systems
Knowledge of the strategic planning process

Sound knowledge of financial reporting

Working knowledge of health systems and government legislation relating to

health services delivery in the public sector.
Knowledge of the National Health Policy.

Knowledge of social and economic factors that impact on health services
delivery.

(b)

Qualifications and Experience:

Bachelor’s Degree in Management/Public Administration or equivalent

Post-graduate qualifications in Health Administration/Public Sector
Management or in a related field with specialization in the health sector

plus
A minimum of five (5) years experience at a senior management level in a
related field.
or

Any equivalent combination of education and experience



(©

Required skills and specialized knowledge:

Excellent interpersonal skills and demonstrated ability to establish and
maintain satisfactory working relationships with a wide cross section of
professionals and organizations

Ability to provide effective leadership and work as part of a team

Well developed analytical and problem solving skills

Excellent planning, organizing and time management skills

High degree of initiative and creativity

(d)

Special Conditions Associated with the job:

Exposure to confidential and sensitive information
Working beyond normal working hours, as required
Extensive traveling within the parish

Expected to demonstrate a high level of integrity and professionalism




JOB DESCRIPTION

REPORTING RELATIONSHIPS

Supervision Received from: Regional Director
Supervision Given To:
(a) Directly
Medical Officer (Health)
CEOQO - Parish Hospital
(b)  Indirectly

Support staff in health department and hospitals

Liaises With

Internally: - Externally:

Regional Director Suppliers of goods and services
Staff — Regional Health Authority Unions

NGO’s
Professional Associations







